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OFFICE MEMORANDUM g

Rule 18 of the cnsm; ductg Rules,; 1964+ regarding standard forms for
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-3 All Ministries/ Departments/Offices are requested te bring the above guidelines Lo
ihe notice of all administrative authority under their control.

4. in so far as the employees of Indian Audit and Accounts Departments are concerned,
this 0.M. issues after consultation with Comptroller & Auditor General of India.

o Hindi version will follow.
: ; [Sansh Kumar)
¢ Under Secretarytn the Govt. of india
To

The Secretaries of All Mimsn*iestepartments
{as perme stan rd" ist)

m&. Hew D,

1 Preﬁdg'nt's

5 CVOs of all M‘inismeslbepamnents il e

16.ADG (M&C), Press{’niomuﬁumu BOP&T AT

17.NIC, Departmentaf?emnm!&m#mﬁg,wormslock NewDelhi{Foruplua ngthe
same on the website of this: Mmistrytmﬂer'the uander the Head Notifications = OMs ¥
. - & Orders— - Establishment -y CCS\{Cunduce)Raies & %atﬁﬂaw} i L

18 Hindi Section, DoP&T 2 .

b : : (Saﬁsh I\Lma;)
Under Secretary to the Govt. of India




T ———

FORM-I

Form for giving prior intimation or seeking previous sanction under Rule 18 (2) of the CCS
(Conduct) Rules, 1964 for transaction in respect of immovable property.

(Please read the instructions before filing up the form)

1. Name of the Government servant :
(a) Designation:
(b) Service to which belongs:
(c) Employee No./ Code No.:

3. Purposeof om0 7

8. In easeofacqmsuan,mmemmrmsﬁhm which ﬁnnncai.'pmposed
e Srana s,

9... Inthecaseof disposal ofproperty, was requisite sancti mation obtainéd/given for

- its acquisition (A copy of the sanction/ackniowledgement should be attached):




FORM-I

‘Form for giving prior intimation or seeking previous sanction under Rule 18 (2) of the CCS
(Conduct) Rules, 1964 for transaction in respect of immovable property.

(Please read the instructions before filing up the form)

. Name of the Government servant :
(a) Designation:
(b) Service to which belongs: _
(c) Employee No./ Code No.:

2. Seale of Pay aud present pay:

8. Inonseoﬁcqui;ition. mrbeorsoumes ﬁ;mwhivh financed/ proposed
to be financed. £ ; . ; :

9. In lhelcase-of disposal Sgpmpeny. was i'eﬁuisile sanction/intimation obtained/given for
its acquisition (A copy of the sanction/acknowledgement should be attached):




Instructions to follow while filling up the above form:

!
[Symbols| SLNe/ |- . . Instructions T
Field no.
@ - 3. Purpose of application: sanction for transaction or prior intimation
of transaction.

B é(a)nnd Mode of acquisition/ disposal: whether Puﬂ:hasd sale/ Gift/

6.4 (b{ Mortgggc«' Lease or otherwise should be mentioned.’
£ 0 7(a.) ~ | Full details abour location viz. Municipal No., Stree! age, Taluk,

Dlsmetandsmhemwhwhﬂ:empeﬂymmad,; e
Sy 7(b) .| Type of Property: Housing and other buildings or Lands.
& 7(d) | Whether applicant’s interestin the property:is.in full or part, in case
: ! - | of partial interest, extent of such interest must be indicated,
* |+ 7(e). | Ovmership of the property, in case transaction. is ngt exclusively in
‘ ..~ i-the name of the Govenmm‘lsemmt, pammlm afnwnmﬁpand

i }n,mnf aeqmsmoﬂ, Source or sources fmmfgdﬂﬂx,mnsai to
mm - (a) Personal Savmgs or G:Imiser sourées S

s relatives), Rﬁl;mmuimto%e&zm
@ | 117 | Write the answer.in YES or NO.

3 W&xere pmmusmﬁams asked for, pplication should be




8. In case of acquisition by gift, whether sanction is also required under Rule 13 of the
CCS (Conduct) Rules, 19647 @

9. Any other relevant fact which the applicant may like to mention -

DECLARATION * .
Lidans LBl L hereby declare that the parfichlars given above are

uuelfeqmtdmlmaybeg;mpemmm t_’ddmeofpmpenyasdesmbednbwe
form/to mepm;-whﬁsem“mmmm n:m':"nbove ;




FORM-I!

Form for giving intimation or secking previous sanction under Rule 18 (3) of the CCS
(Conduct) Rules, 1964 for transaction in respect of movable property,

(Please read the instructions before filing up the form)

1. Name of the Govetnment Servant

(a) Designation:
(b) Service to which belongs:
(c} Employee No./Code No.:

2 Scale of Pay-and: pmem pay

Purpose of application °

: Deunls of the Pames with whom mnsacnomx pmposedm be ma.dei{asbean made

[Mame and | s the party related to | Did the sppiicant Tos TNiGe of
address of .| the applicant? If so, ~ | any official dealing official dealing { the
the parties. - | state the m!gtionship. “Prwith ihe parties? € with the party _musact§0n®
; % arranged?
@ ; ) (e} @ ©
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Instructions to follow while filling up the above form:

18

Symbals | SI. No/ | . Instructions
! ;

Field
no.

@ 3 Pujpose of application: Sanction for transaction .or prlor intimation
. of transaction.
§ 4(c), (a) Movable property as per the Rule 18 of the CCS (Cnnduct}
... Rules, 1964"
gt {b)Make,modeIsndalso. i i1 No. mcaseofv&nc!e
o 4(d). | Mode of isition/ disposal- purch ’Q.le"gmfmmgugellease
or otherwise. .
& 4(e) thahorapphcamsunemstmﬂmpmpertymmfuuorpan,lnmse

" 1in the name ofﬂmﬁnvmment servant, piihculm ofownmh;p il
.| share ofeachmembsrmay be given.

Sy | A Sﬂdpmmwofﬁepmpmymvﬂmmmwﬁ-"-
ifts

[e) 5. | Source or sources ﬁnm Which financed/. pmpoaed w© ﬁnzmoed. {a)
& : Pﬂsum! Savings. e g

| capacity at any tims, or is the applicant, iiﬁeﬁ.m have any dealings
‘with him in the nﬂrﬁmxte? Write the :msweriu YBWNO Ifyes,.
full details should | begwu:

® 7(e). - | Whether through any statutory body ora pnvm ngmcy ﬂxmugh 3
© - | sdvertisement or through friends mﬂmhhves Fu]lpaﬂmukm tobe
| given

a - 8 Wmetimauswerm\’BSwNO

In the above fqmi;dlf&mnponiun:._'mn be.use_‘d accordmg to requ:remem !

" Where previous sariction is asked for, ‘apphcauon shculd

o S0
“before the proposed dale one transaction. : 3 3 e




